Capital Equipment Request Process - Empac

1. Requisition Print (UQ111)

a. Once completing entry and release of your Capital
Equipment Request, print your requisition using UQ111. This
will print the requisition with the necessary approval track
for signatures.

Print Requisitions (UQ111)

/= Lawson portal - Print Requisitions {UQ111) - Windows Internet Explorer = | =3 5[

% L IE http:f furvlamwapp 1 medetr, ucla. eduflawsonpaortalfindes. htm j |E‘ |z| Il.f Live Search |}J '|

File Edit “ew Favorites Tools Help
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»
@Lawsnn pottal - Print Requisitions (UQ111) | | & - = [ @ » Page ~ 3Safety ~ Tools - ®v
Welcome Don [logout]

LAWS@ N Print Requisitions (UQ111)
Home > |+ add |/ change [— Delete | {_previous |2 tnqure | b next W nqure -] Related Forms ~

My Shortcuts ~
Invaice Search by Vendor Inwv... | Submit ‘ | Reports | | Job Sched ‘ | Print Mgr |
Invoice Search by Purchase O... Job Hame [GhiTER
Purchase QOrder Entry (PO20.1...

Job Description  [print Requisitions

User Name ||mdpa B Don Parks

Data Area/ID LIVE

Company [ 17 Westwood Hospital
Requesting Location [ 3]
Requisition [ 2201682
.|Done [ [ [ [S3cocalintranet [Va - [®10w -
Steps:
1. Job Name: Use the Requistion# you are going to print
2. Company: Enter Company# appropriate to requisition
3. Requisition: Enter Requistion# you are going to print
4. Select the <ADD> button — Confirm the message ADD COMPLETE
5. Select the <SUBMIT> button. This opens a new box (see below)
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) Submit Job -- Webpage Dialog x|

Job Name 2201882

User Name |mdpa

Job Queue | =]
Start Date |
Start Time | {hfrmm)

v |~ conce

1. Select the <SUBMIT> button again from the new box
2. The Submit Job — Webpage Dialog box will close
3. Select Print Mgr and a new window will open
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/=) Lawson portal - Print Manager - Imdpa - Windows Internet Explorer - | = 5[

@ L4 IEI hitkp: f fuelawapp . medctr, ucla. eduflawsonportalfindes:. htrm j |E |E Il'}' Live Search
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File Edit “ew Favorites Tools Help
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g Lawsaon portal - Prink Manager - Imdpa | |
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Welcome Don [logout]
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Related Forms ~

My Shortcuts ~

Invaoice Search by Vendor Inwv... User Name IImdDa @

Invaice Search by Purchase O.. [~ Job Owner Job Name Description Parameters File Name Created

Purchase Order Entry (PO20.1... || "=" 40, 2201682 Print Requisitions Uglil UQliiprt 12/03/2010 07:52:29
[T Imdpa ugQiil Print Requisitions ugQiil uQiil.prt 11/30/2010 11:16:55
[~ Imdpa KvM111 REQ PRINT RQ111 RQ111.prt 11/30/2010 11:14:08
[T ediuser GHXB50X3PO JAND J - 0003 NPH PO120 PO120.prt 11/02/2010 11:16:42
[T ediuser GHXB50X3P0 PO120 PO120.prt 11/02/2010 11:16:40
[T ediuser GHXB50X3P0 PO120 PO120.prt 11/02/2010 11:16:37
[T ediuser GHXB50X3P0 DEROYAL IND - Co 0003 NPH PO120 PO120.prt 11/02/2010 11:16:33
[T ediuser GHX850%X3P0 DEROYAL IMD - Co 0002 SMH PO120 PO120.prt 11/02/2010 11:16:31
[~ ediuser GHX850%X3P0 DEROYAL IND - Co 0001 RRH PO120 PO120.prt 11/02/2010 11:16:27
[T ediuser GHX850X3P0 KIMBERLY-CLARK - Co 0003 NPH PO120 PO120.prt 11/02/2010 11:16:24
[~ ediuser GHXB50%3P0 KIMBERLY-CLARK - Co 0002 SMH PO120 PO120.prt 11/02/2010 11:16:21
[~ ediuser GHXB50%3P0 KIMBERLY-CLARK - Co 0001 RRH PO120 PO120.prt 11/02/2010 11:16:18
[T ediuser GHXB50%3P0 BRAUM MED - Co 0003 NPH PO120 PO120.prt 11/02/2010 11:16:15
[T ediuser GHXB50X3PO BRAUM MED - Co 0002 SMH PO120 PO120.prt 11/02/2010 11:16:12
[T ediuser GHXB50X3PO BRAUM MED - Co 0001 RRH PO120 PO120.prt 11/02/2010 11:16:09
[T ediuser GHXB50X3PO COOK MED -Co 0003 MPH PO120 PO120.prt 11/02/2010 11:16:07
[T ediuser GHXB50X3PO COOK MED -Co 0002 SMH PO120 PO120.prt 11/02/2010 11:16:04
[ ediuser GHXB50X3PO COOK MED - Co 0001 RRH PO120 PO120.prt 11/02/2010 11:16:01
[T Imdpa FLUSHING3 Flushing C3 PO120 queue PO120 p-edi-copy2 10/19/2010 09:14:01
[T Imdpa FLUSHING3 Flushing C3 PO120 queue PO120 p-form1 10/19/2010 09:14:01
[ Imdpa FLUSHING3 Flushing C3 PO120 queue PO120 PO120.prt 10/15/2010 09:13:59
[ Imdpa FLUSHING2 Flushing C2 PO120 queue PO120 p-edi-copy2 10/19/201009:13:12

Previous 25 Next 25
l_ E l_ l_ l_ l_ m Local intranet W | H100% - 4

1. Click on the Job Name you submitted
2. Select the drop-down arrow on <Report Actions> and select <View>.
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3.

New window will open
/= Lawson portal - Print Manager - Imdpa - Windows Internet Explorer =12 x|
g@ L4 Iﬂ http: f fuevlawappl.medctr.ucla, eduflawsonfport alfindes. kit j @@ I:S Live Seatch [EE]

File Edit View Favorites Tools Help
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- [ % = Page~ Safety = Tools = 0-

g Lawson partal - Print Manager - Imdpa | |

3 Welcome Don llogout]
I LAVWWS@N  rrint sanager - imepa
rcpor ctors | e J =corcn [T | R forms -

My Shortcuts A

Invoice Search by Vendor Inv. User Name |imdpa @

Invoice Search by Purchase O | [ job Owner Job Name Description Parameters File Name Created

Purchase Order Entry (PO20.1... % Imdpa 2301682 Print Requisitions. ugQiLL UQ11L.prt 12/03/2010 07:59:29
T Imdpa ugQ111 Print Requisitions uQi11 UQiilprt 11/30/2010 11:16:55
T Imdpa KVM111 REQ PRINT RQ111 RQ11lprt 11/30/2010 11:14:08
[T ediuser GHX850X3PO JAND J - 0003 NPH PO120 PO120.prt 11/02/2010 11:16:42
[T ediuser GHXB50X3PO JAND J - 0002 SMH PO120 PO120.prt 11/02/2010 11:16:40
[T ediuser GHX850X3PO JAND J -0001RRH PO120 PO120.prt 11/02/2010 11:16:37
[T ediuser GHX850X3PO DEROYAL IND - Co 0003 NPH PO120 PO120.prt 11/02/2010 11:16:33
[T ediuser GHX850X3PO DEROYAL IND - Co 0002 5MH PO120 PO120.prt 11/02/2010 11:16:31
[T ediuser GHX850X3PO DEROYAL IND - Co 0001 RRH PO120 PO120.prt 11/02/2010 11:16:27
[T ediuser GHX850X3PO KIMBERLY-CLARK - Co 0003 NPH PO120 PO120.prt 11/02/2010 11:16:24
[T ediuser GHX850%X3PO KIMBERLY-CLARK - Co 0002 SMH PO120 PO120.prt 11/022010 11:16:21
[T ediuser GHX850%X3PO KIMBERLY-CLARK - Co 0001 RRH PO120 PO120.prt 11/022010 11:16:18
T ediuser GHX850X3PO BRAUN MED - Co 0003 MPH PO120 PO120.prt 11/02/2010 11:16:15
T ediuser GHX850X3PO BRAUN MED - Co 0002 SMH PO120 PO120.prt 11/02/2010 11:16:12
[T ediuser GHX850X3PO BRAUN MED - Co 0001 RRH PO120 PO120.prt 11/02/2010 11:16:09
[T ediuser GHX850X3PO COOK MED - Co 0003 NPH PO120 PO120.prt 11/02/2010 11:16:07
T ediuser GHX850X3PO COOKMED - Co 0002 SMH PO120 PO120.prt 11/02/2010 11:16:04
[T ediuser GHX850X3PO COOK MED - Co 0001RRH PO120 PO120.prt 11/02/2010 11:16:01
T Imdpa FLUSHING3 Flushing €3 PO120 queue PO120 p-edi-copy2 10/18/2010 09:14:01
T Imdpa FLUSHING3 Flushing C3 PO120 queue PO120 p-form1 10/18/2010 09:14:01
T Imdpa FLUSHING3 Flushing C3 PO120 queue PO120 PO120.prt 10/15/2010 09:13:59
[~ Imdpa FLUSHING2 Flushing C2 PO120 queue PO120 p-edi-copy2 10/18/2010 09:13:12
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1.

/2 Lawson portal - UQ111.prt {Job 2201682 - Step 1)

From new window select the drop-down arrow on <View Options> and select <PDF-Landscape>
indows Internet Explorer == x|
G’@ - Iﬂ hitkp: [ fulavwappl medetr . ucla.eduflawsan/portalfindex. htm

j E]E] I‘f Live Search @3

File Edit Wew Fawarites Tools Help

< Favorites ‘ G @ Suggested Sites v @ Mednet @ | UCLA Directory @ | Web Slice Galery +

& Lawson portal - UG L prt {Job 2201862 - Step 1) | | - - [ pmn v Page - Safety - Toos- @ 7
E: Welcome Don [logout]
I LAWWS@IN  vot11.prt (Job 2201682 - step 1) s
|

My Shortcuts Text -
UQ111 Date: 12/03/10 J_QRAMETERS

Invoice Search by Vendar Inv. Time: D7e50 PDF - Landscape

Invaice Search by Purchase O... PDF - Portrait

Purchase Order Entry (PO20.1..

PDF - Condensed 158
User Name: lmdpa

Job Name : 2201682 FDF - Condensed 198
Step Nbr : 1 PDF - Condensed 233

Company: 1
Requesting Location:

Requisition: 2201682

Westwood Hospital

UQ1ll Date 12/03/10 Company 1 - Westwood Hospital
Time 07:59 Requisitions

Requisition 2201682 Buyer 55V From Co/Loc 1 Westwood Hospital / 99 UCLA |

For HA3S IT NETWORE SERVICES

Delivery Date
Requester WS-CAPITAL RRUCLA CRPITAL

Approval Value

Deliver To MITS SUITE 100 Vendor 107827352 CDW-G

[
1]

I 13
’_,ﬁ’_’_,_,_mmca\ intranet W‘ ok - g




Capital Equipment Request Process - Empac

1. Print or Save copy as necessary

/2 http:/ fwylawappl.medctr.ucla.edu/serylet,;/Report?action=PDF&file=/lawson,/lawson,/print imdpa /2201~ Windo - |EI|£|

- * I t s &) ® Foomn IEEI.I% - — Scroling Pages OneFuII Page HIFind -

Print Requisitions
TJ111 Date: 12703710 JOB SUBMISSION FARRMETERS
Time: 07:58

User Ham=: 1 a
Job Hame= : 2201582
Step Hbr : 1

Comparny: 1 Westwood Hospital
Bequesting Locaticon:
Bequisition: 22015682




